West Park

‘A caring school where we put pupils and their achievement first’

Vacancy

Finance Officer

Salary: Scale 23 to 25, £29,282.49 to £30,988.72

Contract: 37 hours a week, Permanent, Term
time plus 15 additional days

A fantastic opportunity has arisen to join the dynamic staff team at West Park School.

West Park is an 11 — 16 school based in Spondon with 1451 pupils currently on roll. The school
prides itself on exceptional pupil achievement, dynamic teaching and learning and excellent
behavior and engagement.

West Park is a Single Academy Trust that has the autonomy to make the best decisions for their
staff and pupils. We are looking to appoint someone who:

¢+ Would enjoy being part of a big school family that is at the centre of its community and supports
stakeholders with its own eco-shop, community events and parent workshops

< Would thrive with the support of a unique well-being offer with an annual gift of time day,
creative approaches to staff development, imaginative CPD opportunities and staff support
services on site

% Could be the newest addition to a well-established staff team contributing to our calm and
purposeful environment which allows staff to teach and support and pupils to flourish and
achieve

We are looking for a passionate, driven and experienced Finance Officer who can assist and
advise in the management of school finances as well as undertake and assume overall
responsibility of the general procurement and book keeping functions of the school. The
successful candidate will help to manage the finances of the school by keeping track of its
income and controlling its expenditure.

Key responsibilities of the role will include:

® Overseeing financial administration in line with ESFA guidelines.

e Managing day-to-day financial operations, including invoicing, payments, and budget
monitoring.

® Ensuring accurate and timely financial reporting and assisting in budget preparation.

* Maintaining financial records and overseeing bank reconciliations and transactions.

e Supporting the completion of statutory returns and liaising with auditors and accountants.



The finance department consists of the Finance Officer, Finance Assistant and Payroll Officer. All
whom report to the School Business Manager.

Further information about the post and an application form (Support Staff Form) is available on the school’s
website at: https://www.westpark.derby.sch.uk/information/school/vacancies.php

Application forms should be completed and submitted online together with a supporting letter.

The school is committed to safeguarding and promoting the welfare of children and young people
and this position is subject to an Enhanced Disclosure check under the Rehabilitation of Offenders
Act 1974.

All applicants must be able to provide documentation to prove their right to work in the UK.

Closing date for applications: Friday 10t May 2024
Starting date: As soon as possible



